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Introduction

Our responsibility is to provide a safe, caring and supportive environment which allows students to

develop necessary social skills and understand right from wrong.

We recognise each person as an individual who contributes in his or her way to our community. To

create and maintain an environment that is conducive to learning, Sri KDU International School

Klang (SIKG) must encourage and reinforce standards of behaviour.

SIKG values the basic principles of honesty, respect, diversity, consideration and responsibility.

SIKG’s standards of behaviour, outlined here, reflect these principles.

Scope

The purpose of this document is to:
e define acceptable standards of behaviour

e encourage a consistent response to both positive and negative behaviour
e promote self-esteem, self-discipline and positive relationships
e ensure that the SIKG’s expectations and strategies are widely known and understood
e encourage the involvement of families in the implementation of this policy

e be asystem that works for all and involves all SIKG staff
e reinforce good choices and discourage poor ones

e ensure that the SIKG is a safe, happy and successful environment, for all students

This policy will apply to students whenever they are on the school premises, representing the
school e.g. on sorting or educational excursions, when travelling to and from school in uniform,

and when interacting with members of the school community e.g. online interaction via social media and

gaming platforms.

SIKG reserves the right to sanction any misconduct by any student at any time, beyond the bounds

of the school day, week or term, where such misconduct prejudices the good order and welfare of

its students, and employees or otherwise brings the school's reputation into disrepute.
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Responsibilities for all
All members of the SIKG Community must:

Be polite.

Be kind and helpful — not intentionally hurt anybody’s feelings.
Be honest — avoid misleading others.

Be respectful of themselves, others and school property.

Be attentive and listen carefully.

Be calm and gentle.

Avoid hurting others.

Staff Responsibilities
Staff must:

Ensure all students are treated consistently, fairly and according to their needs.
Reinforce and reward good behaviour.

Help students understand that they are responsible for their actions.

help students understand how their behaviour affects others.

Give students positive encouragement, to tell the truth.

Allow students to learn from their mistakes when possible.

Ensure students have an opportunity to make amends for any misdemeanour.
Communicate with school leadership, colleagues and parents as appropriate.
Enforce the SIKG behaviour policy.

Discuss expectations of behaviour. Class rules may then be drawn up in line with our
guiding statements and displayed in classrooms.

Not use sanctions to humiliate or embarrass.

Avoid sarcasm and labels

Student responsibilities:

Students

must:
e Walksensibly around the school —do not run.

e Inside corridors and walkways, keep to the left.

e Avoid excluding other children from games and social interactions.

e Playsensibly so that no one gets hurt.

¢ Play sensibly so that other children’s games are not spoiled.

e Putlitterin a bin.

¢ Not bring chewing gum to school.

¢ Avoid eating or drinking anything outside of the cafeteria.

e Stayin designated areas.

¢ Inthe cafeteria, eat quietly, remembering table manners.

e Share and take turns.

e NOT BRING PROHIBITED ITEMS — e.g. lasers, weapons (including toy weapons), flammable
items, explosives such as fireworks, knives, toys, craft knives, alcohol, drugs, cigarettes,
vapes, dangerous items or any other item that may reasonably be expected to cause harm to
any school student or member of staff.

Managing Behaviour
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School control, and self-direction, focusing on:

= using encouragement for appropriate behaviour
- reminding students of expectations
- redirecting negative behaviour into a more acceptable choice

Use of corporal/physical punishment must not be used under any circumstances

Where practical SIKG uses a conflict resolution approach, which is based on seven simple
mediation steps:

e approach calmly, stopping any hurtful actions

e acknowledge a student's feelings

e gather information

e restate the problem

e ask for ideas for solutions and choose one together

e give praise for resolving the problem/honesty

e be prepared to give follow-up support

Enforcement of Policy

Classroom teachers and Form Tutors should manage behaviours in line with this policy as incidents
occur. Recurring transgressions should be discussed with the classroom or Form Tutors and a
behaviour management plan of action should be considered.

The following issues should always be directed to the Head of Primary / Secondary or the Director
of Academic Affairs:
e Fighting
e Obscene or derogatory remarks about another person’s race, ethnic group, gender,
sexuality or religion
e Possession of weapons, drugs, alcohol, cigarettes, e-cigarettes/vapes

In the event of injury caused by another pupil, the parents of both children must be informed on
the same day and steps taken to reduce the likelihood of reoccurrence.

Physical Restraint
Physical intervention is only to be used with minimum force and only to prevent injury to a

student.
A record must be kept (Annex 5). of any occasion where physical restraint is used, and
parents/carers informed on the same day
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Positive behaviour

Concerning Behaviour

Level | Positive Behaviour | Reward Who Concerning Behaviour Available Sanctions Who
1 Demonstrating positi| Verbal praise All staff | Low-level Inappropriate behay Reinforce positives/praise, Verbal warning/resolution | Teacher
values 1 house point Failure to follow instructions
Subject highlight
2 Continued level 1 | Verbal praise All Staff | Repeated low-level inappropri{ Record in behaviour log Teacher
Contribution to schl 1 house point behaviour Directed swearing at | Reinforce positives/praise
activities Email home another student Subject/class teacher - break or lunchtime reflection -
derogatory language constructive feedback (7 mediation steps) and/or ema
home
Meeting with parent
3 Continuedlevel 2 | Verbal praise DoSA /Ho| Repeated level 2 behaviours Consultation with the Director of Student Affairs DoSA /HoP
Notable achievemen{ 1 house point /HoS inappropriate contact truancy Counselling
school Behaviour Report
Meeting with parent
4 Continued level 3 | Verbal praise DoSA /Ho| Repeated Level 3 Record in behaviour log DoSA /HoP
Acknowledgement { 1 house point Mention | /HoS Direct violence Meeting with parents resulting in
outside school actiy assembly Bullying a) Head of school report
97% attendance SIKG Newsletter Stealing And/or , ,
Remarkable achiever Violence Internal exclusion during break/lunch and/or lesson/s
inside/outside of sch Vandalism
5 Continued level 4 | Verbal praise Campus | Continued or extreme instances ¢ Record in behaviour log Campus
HoS/HoP/Principal high| Principal | level 4 Possession of Meeting with parents resulting in Principal

Mention in SIKG Newsle
Become an official
ambassador of SIKG

weapons
Drugs/alcohol/

cigarettes

Racism

Extreme violence
Inappropriate or sexual activity
Criminal offence

Internal exclusion during lessons and/or
break/lunch

Fixed-term exclusion

Permanent exclusion

Police report

a)

b)

c)
d)
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Appendix 1

Classroom Expectations

v' Students should not enter a classroom unless a teacher is present —they should line up
quietly and appropriately outside

v' There is a prompt and formal start to each lesson
v' Students get out relevant equipment, bags are removed from the desk and students

are ready to start the lesson

A positive learning environment is created by:

v' Positive language and interaction

v' Behaviour is conducive to all students being able to learn

v' Appropriate conversations

v' Allowing all students to concentrate and have equal teacher time
v' Asking for support or answering questions by raising hands

v All homework is planned for, written on the board and time given for this to be
accurately recorded in student planners.

v' At the end of the lesson students are dismissed in an orderly manner
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Appendix 2: Record of Meeting with Parent (s) /Behaviour Plan

Date

Name

of Student

Class

Present at Meeting

Reason for Meeting

Agreed Actions

Date of Next Meeting if Required

Y F=d F= L {0 [ OO P UURRRRRUPPP (Parent)

SIZNATUNE .. ittt e e e e e e s aaraeeeeas (School)
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Appendix 3: Record of the Use of Physical Restraint

Name of Student
Date of Birth
Name(s) of Staff directly involved

Witnesses

Date of incident

Place of incident

Details of the incident, restraint used, student’s response, outcome

Follow up action to include meeting with parents

Y F=d F= L {0 [ OO UURRRRUPPP (Parent)

SIZNATUIE ..ottt e e e e e e e s eaarreeeeas (School)



