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Overview 
Sri KDU International School Klang (SIKG) recognises that to develop future-proof digital leadership skills students need 

to become confident, safe users of technology and digital tools to enhance their own lives, their learning and future 

careers. To this end the school expects students to have access to information, activities, and applications through their 

own devices to enhance their learning. Teachers will use a blended learning model to enhance the teaching experience 

using applications across different platforms. Teachers will guide and ensure there is an appropriate balance of digital and 

traditional learning to maximise engagement and learning outcomes.  

The purpose of this Acceptable Use Policy is to ensure that SIKG students use technology respectfully and purposefully 

which aligns with our school values. A prerequisite for any student to use personal or school-owned technology at SIKG is 

that they, and their parents or guardians, agree to these terms and conditions. This Students Technology Responsible 

Use Agreement was developed guided by the Common Sense Education Family Media Agreement. 

Bring Your Own Device (BYOD) 
 

1. Students in Years 5 to 11 are required to bring their own iPad to school for every school academic year; the use 
of these devices is for learning purposes only.  Students in Year 4 have the option to bring their own iPad to 
school. Please note that iPads are the only permitted devices.   

2. Students who do not have their own device will be able to book one from the school library, subject to availability, 
daily, when needed, i.e., taken out in the morning before registration and returned at the end of the same day. 

3. Students in Year 10 & Year 11, who opt to take Computer Science or ICT as an examination subject for IGCSE will 
have the option to purchase a Windows laptop or iPad, or both if they so wish. This is to support the studying of 
ICT and Computer Science courses which rely more on laptop-enabled software for IGCSE examinations.  

4. Students should label their devices clearly. The school shall not be held responsible for any loss or damage to 
personal property.  

5. The responsibility for the device remains with the student and is used with the parent or guardian’s consent.  
6. The device is only allowed to be connected to the school’s Wi-Fi/Network System; no other data connection will 

be permitted within the school premises.  



 
   
                  

2 
 

 
 
 

7. The student should have good knowledge of the operation of the iPad as technical support is not available as 
part of normal school lessons.  

8. The device should be fully charged and in proper working condition daily. Charging is permitted on the school 
site only with specific permission from a teacher or librarian.  

9. Any application or software programme on a student’s device is only licensed for a single use and cannot be 
shared due to Copyright Laws. The purchase of any App or Software shall be borne by the student or 
parent/guardian only.  An additional App list will be available with this policy.   

10. The device contents should be age-appropriate at all times.   
11. The device is for the student’s personal use only and should not be shared with other students.  
12. Use of the device is limited exclusively to classrooms and other permitted rooms as directed by the teacher. 

Ultimately, the use of devices during the school day is at the discretion and direction of teachers and staff, this 
includes during lunch breaks, special events and school trips.  

13. Students are only allowed to use headphones/wireless earpieces under the instruction of a teacher.   
14. The usage of iPads & laptops in school is for educational purposes only. Using the device for personal reasons 

during school hours e.g., contacting parents, social media, gaming, or online media services (e.g. Netflix) is strictly 
prohibited.   

15. The usage of the device is not to be a distraction to class learning, teachers, and students in any way.  
16. Students shall not attempt to circumvent the school’s network security and/or filtering policies.  
17.  Any damage or disruption to the school network caused by improper use of a student-owned device will be 

regarded as serious misconduct.  

18. The use of a hotspot / built-in cellular or any other method of connecting to the internet, such as a VPN, to 
circumvent the school's filtering system is strictly prohibited.   

19. The school reserves the right to check a student’s device without notice. Examples of what might be checked 
include, installed Apps from the required app list, recently accessed apps and content including webpages visited 
and stored images/content that might violate the terms and conditions of this policy. Students are not required 
to have installed entertainment or streaming applications, gaming applications and social media applications 
while using their iPads in school.  

20. The school reserves the right to check and store the student’s electronic devices MAC addresses to track and 
observe their online activity especially using the school network.  

21. Parents should ensure that they have adequate insurance coverage in place to cover the cost of 
repair/replacement of the device in the event of loss/damage to the device in question.  

22. If the student has violated the terms of this policy or other school policy, the student’s device may be inspected 
and/or temporarily confiscated. Subsequent or additional disciplinary action for issues related to the misuse of 
the device may extend to the loss of the device privileges or further action as determined by the school’s 
behaviour and anti-bullying policies.  

School Liability Statement  

Students bring their devices to use at SIKG Klang at their own risk. Students are expected to act responsibly with regard 
to their devices, keeping them up to date, charged and ready for learning to take place. They must be responsible for the 
upkeep and protection of their devices. SIKG is NOT responsible for: - 

• personal devices that are broken while at school or during any school-sponsored activities  

• personal devices that are lost or stolen at school or during any school-sponsored activities  

Use of ICT, Mobile Phones, and other electronic devices  
 

1. Primary school students should not bring mobile phones pre-approved by the Campus Principal.  
2. Secondary school students are not allowed to use their mobile phones during school days; unauthorised phones 

will be confiscated; they must be turned off on arrival to school and stored in the student’s locked locker. 
3. Mobile Phones can only be used in school after school hours to contact parents and drivers for logistical reasons, 

e.g. pick-up times.  
4. The use of mobile phones during events and field trips is only permitted with the consent of the SLT. 
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5. The use of mobile phones to photograph and film in non-permitted areas e.g. the toilet & swimming pool area 
will be considered a serious behavioural offence which leads to stern action In line with the school's Behaviour 
for Learning Policy. 

6. Students are not allowed to use/handle any school property such as technological devices e.g. educational 
interactive boards, desktops in the computer lab, or robotics tools on their own without the Teacher’s 
presence/consent in a classroom and specialist subject room.  

7. Students are not allowed to wear smartwatches during assessments and examinations (internal and external).  

Social Media Policy  

1. Under no circumstances, may SIKG logos, crests, typefaces, or brands be used or published on any personal web 

space online or offline medium without prior consent. These are registered trademarks, patents, and intellectual 

property of Sri KDU Schools in Malaysia. 

2. The use of all social media during school hours without the expressed prior permission of the school, including 
but not limited to Facebook, Instagram, Snapchat, Twitter, Tik Tok and Discord is strictly prohibited.   

3. Students should not have contact with any member of staff from SIKG Klang via a personal social medium other 

than those media approved by the Senior Leadership Team or the Admissions and Marketing Department unless 

the staff concerned are family members. 

4. If students wish to communicate with staff, they should only do so through official school sites created for this 

purpose, which at present may include MS Teams, MS Outlook, School Gmail, and Google Hangout. 

5. Information that pupils and members of the wider community are private to as part of their involvement with 

SIKG Klang, including personal information, should not be discussed on their personal web spaces. 

6. Students must not upload any images or videos of SIKG students taken while at school or engaged in school 

activities to their social media 

7. Photographs, videos, or any other types of images of pupils and their families or images depicting staff members, 

clothing with school logos or images identifying school premises should not be published on personal or public 

web space without prior permission from the school. 

8. It is not permissible to use school email addresses to set up personal social media accounts or to communicate 

via such media. 

Photography & Filming  
Use of photography & filming by students 

1. No device, personal or otherwise, may be used to record, store, or transmit any type of image, sound, or video 

from the school, except for approved projects/lessons with the expressed permission of the teacher.  

2. Taking and /or distributing photos, videos, and audio recordings of any individual is strictly forbidden unless it is 

for a special project/lesson with the SLT’s consent. 

3. Students are allowed to photograph & film for special school events, educational field trips and camps with the 

SLT’s consent. However, photography/filming is not permitted in sensitive areas such as changing rooms, toilets, 

swimming pool areas etc.   

 
Use of photography and filming by parents 

1. In compliance with Data Protection laws, consent is obtained from parents before the school publishes any 

photographs or films of pupils, whether for marketing purposes or as a record of achievement. This consent is 

obtained upon joining the school as part of the Admissions process. 

2. Should parents not give permission for their child’s photograph/film to be published the school will respect this 

decision and ensure they do not publish such photos on the school website/social media sites nor any other 

publication. 
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3. Parents retain the right to withdraw consent at any stage, but they must do so in writing. If a photograph or film 

is published and then consent is withdrawn by a parent, then the school will stop using the image as well as revoke 

the image currently used as soon as possible. In many cases this will be straightforward but for some types of 

publication this may take more time. 

4. Parents may contact the School Principal to discuss any concerns regarding usage of their child(ren)’s image.  

5. Parents are asked to be aware of the following expectations in taking photographs/films of children at school 

(including their own and those of other pupils): 

6. Parents are not permitted to take photographs or to make film recordings for any reason other than their own 

personal use (e.g. with a view to selling films of a school event). Recording and/or photographing other than for 

personal use would require the consent of the other parents whose children may be captured on film. 

7. Parents are only permitted to take images or make recordings within the designated areas of the school and 

during an authorised event. These events will be considered ‘public’ and be in full view of all attending in 

compliance with wider school policy. Taking photographs of children in a lesson without the prior agreement of 

the SLT, will not be deemed acceptable.  

8. Parents, guardians, or visitors who suspect anyone of taking images of children without consent are requested to 

report the incident to the school office immediately.  

9. Children must always be appropriately dressed when being photographed/filmed. This means swimming attire 

is not appropriate unless the children are wearing rash vests/shorts.  

The use of Artificial Intelligence tools  
Unacceptable Ai use 

1. The following activities are strictly prohibited under this AI Acceptable Use Policy: 

2. Using AI technologies e.g. ChatGPT & Bard for malicious, harmful, or unethical purposes. 

3. Engaging in activities that compromise data privacy or security. 

4. Deploying AI applications that promote discrimination or bias against any individual or school community. 

5. Using AI technologies to create or disseminate fake news or misinformation. 

Educational purpose 

1. AI tools should primarily be used for educational and informational purposes to support learning, research, 

and academic enrichment within the school's curriculum. 

2. AI tools should not be used for school assignments, coursework, or homework. 

3. Report any Chat GPT responses that are inappropriate, offensive, or misleading to the school's designated 

personnel. 

4. Provide constructive feedback to improve Chat GPT's responses and accuracy for better educational 

support. 

Consequences of Technology & device misuse/disruption to learning 
All breaches of the school’s Acceptable Use Policy will be dealt with under the school’s Behaviour for Learning Policy.  

Involvement of Parents & Guardians 
Sri KDU International School Klang seeks to work closely with parents and guardians to promote the culture of e-safety. 

The school will always contact parents if there are any concerns about pupils' behaviour in this area and are hopeful that 

parents will be able to share any concerns with the school. The school recognises that not all parents and guardians may 

feel equipped to protect their son or daughter when they use electronic equipment at home.  
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Acceptable Use Policy agreement between Sri KDU International School Klang & 

Parent/Guardian 
 

The school will occasionally update this agreement as and when the school finds it necessary. The school will notify you 

of such changes by e-mail, newsletter, website, or other suitable means of communication. You are deemed to consent 

to all such changes. The school has the right to amend or cancel this policy at any given time in relation to any given 

individual or group. Parents are advised to make a signed copy of this document for you own records/filing.  

I have read and understood the Acceptable Use Policy agreement and I have discussed the terms with my child. 

 

Student Name   

Student Number  

Parent / Guardian Name  

Signature  

Date  

 

Note for existing families: 

Your agreement to the terms of this policy is applied for the duration of your child’s study at Sri KDU International 

School Klang. 

 

Please email SIKG @srikdu.edu.my if you have any questions. 

mailto:skis.klang@srikdu.edu.my

